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APPLICATION FOR RE(,ORDS DISPOSITION STANDARD

IN_STR’UCTIONS: Prepare ih duplicate and forward to the Records Management Analyst, Management Systems Division

[ 7. Action Requested

3. Dept., Division, Subdivision & Administering Office Address FOR RECORDS MAN!\QEMENT DIVISION USE
Department of ‘I‘ran51t Operat;ions - Date Received I'Appiication No. Date Completed
Transportation Division , o YL - 6 1977 '77—\ CQ WL -3 1977
Security De‘par'tment | ' 1. Apph catlon ] - 2. Dept. Application No

125 Pine St. N. E, ' PR '

4 Person to'Conta;:t 5. Working Titte ) 6'.'Telephone Number

A. C., Brasill or John L. Waters Manager of Securlty 586-5355

a. Establish aetention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no_‘r:rther accumulation anticipated.

See ArrAached

¢. [ Amend Application No. ' e .___ Check One: [dcChange; [J Supercede; [ Void
8. Dates of Series 9. Records Se.ries Title (foﬂc;wéd by title used in of?fce; if different)
Earliest - Latest '
1969 | present Bus Operations Crime Report File
10. Division and Office Function What is the function of the Division and the Office in which this record series is created? , |

11. Record Series Descripti.on Thls file contains the following documents {include form numbers and titles, if any):
Attach samples of the file. )

Documents relating to: I.I\UQ,‘A—]Q&-\- "W '
Crimes reported or all 1;ed durJ.ng operatlon of bus.

Included are:

l. report of dlsturbance
2. police reports

3. sworn affadavits

4. photographs

5. reports of vandalism

File is arranged:

numerical by case number

12. Monthly Reference Iiz;t_e How often are records referred to which are:
One to six months old _Z_thm& ; Seven to twelve months bid 0 —e— . ; Thirteen to twenty-four months old 0
twenty-five months and older - _0 ~. ? ‘

13. Annual Rate of Accumulation of Records

Letter-size drawers _ 1 .—; Legal-size drawers ——r ; Sheives e ; Other (specify) ____ . __

-3012 (3/76)




YES | NO | 14. Questionnaire (Place an "X" in the proper column) _ v _ N
a. |s this the official copy of the series? '
X B 'f not, where is it? ‘ o,
b. Does the series contain confldennal information requiring secumy handlmg? If yes, cite law or regulation. ' ! *
X : A i _ '
N N PR T - "‘*““““—‘_"’" e e S T T T
X c. lIs this a vital record? ! B h L
X d. Does this series have hnsmncal or Iong term résearch value?’ . A, . L
e. When one or two documents in the flle make n necessary 1o keep the entire file for a long peraod could these documents be )
scheduled separately? ' L
X f. 1s the information contamed in thas senes ever published? If yes, attach copy. " . .
g Is the information contamed in this series ever analyzed and/or recorded i ina summarized report?
X ) If yes, attach copy.
h. Is there a duplication of this series in your office,. or in another office or agency?
X If yes, where? -~ - . - - -
X i. Is th:s series (ar a ma;or pomon of it} regularly microfilmed?
X i Does the record series result in a computer printout?
15. Retention Reguirements .r The following requires the series to be kept:
a. State Law - . .___ years. d. Audit period —_—— - YEArS,
b. Statute of limitation ' -4- years. e. Administrative need years.
c, Federal law - years. - f. Federal rett’ention instructions years.
Attach copy or excert of laws or regulations. Explain adminis'trat'ive need.
16. Approved Disposition Instructions ' This agency recommends that the file series be cut off at the end of each:
X Calendar Year; [ Fiscal Year; [ Other . then,
M Hold in the current filesarea ________ monthls) El____ year(s); then
[T Transfer to local holding area; hold year(s); then
R Transfer to State Records Center; hold 4___ year{s); then
ﬂ Destroy.
{7 Transfer to State Archives for permanent retention. _
O Other (Specify} '
oL RS :ti—s‘. - - -~ B - -- ) -
These instructions apply to all prior and future accumulations of the series.
(Indicate briefly rationale for recommendations above/or write additional remarks):
17. APPROVALS '
ent Records, Management Officer Date Date
7 SN 204 o 7 L2277
e ’ Date - y ate
Aféé_fa_"?L | 6 /£-77 /A

Qt Head/Deyne 2 " Date ) T & Jepartment of Archives and History 7/ - 7 ?Date
Z AT 7R 211080 flgrt T-7-77

>f,z, w, A e Cl2y/7)

yrds Managem A alyst Date 7 Approved  MARTA Management Advisory Committae Date




